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LGoS Student Activities 
Minisite Guide  

 

Logging In as an Admin 

1. Log in as normal by entering your username and password 
 

 
 

2. If you are an admin for your minisite, click ‘My BAMboard’ which should appear at the top of 
the page. 
 

 
 

3. Enter your secret word. If this is your first time logging in as an admin, create a word that is 
easy to remember. 
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Admin Page 

You will now see the BAM system website admin.  
 

You should see the Control Panel on left or right hand column. 
Click on ‘LGoS Minisites’. The name of your activity group should appear. Click on it. 
 
Under the heading ‘Click to view modules:’ click on ‘All’ to view which modules are available to you. 

 
 
CSS Menus – create cascading menus (e.g. on the lgos homepage left menu ‘Activity Groups’ 
Communication – send emailshots to your members. 
Dynamic Pages – create pages that can be organised so that they are easy to navigate. 
Memberships – view your members and export lists. 
News – stories that can be timed in advanced and also appear on the lgos.org frontpage 
Photo Gallery – upload your society photos. 
Polls – Ask a simple multiple choice question. 
Site Skins – customise the look of the top image, left and right navigation backgrounds. 
Twitter – display a Twitter feed on your minisite. 
Uploader – upload images, Word documents, PDFs or other files you may want to share. 
Users – search and manage users on your minisite. 
What’s On – create and manage events/online tickets 
 

Preferences 

Before you get started, it’s useful to make sure you’re always logged in so the system doesn’t time 
out and you end up losing your all your hard work. 
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1. Click on ‘My Preferences’ 
2. Where it says ‘Keep Me Logged In’ select ‘yes’ 
3. Click on ‘Save My Preferences’ 

 
Minisite Format 
Default format is similar to the frontpage with a top news story, news on the left and events on the 
right. 
 
You can use a dynamic page as the minisite frontpage. You can create ‘child’ pages under the 
minisite frontpage and create links to navigate to them. You can even use the CSS menus to 
organise your child pages. Select a dynamic page to be your frontpage by clicking on the 
corresponding red circle to turn it green. 
  

Adding content 

The 3 main modules for adding content to your minisite are news, events and dynamic pages. 
These modules are edited using a WYSIWYG system (What You See Is What You Get), which looks 
like Microsoft Word.  
 

 
 

News 

Create news stories in advance and set when you want them to appear on your minisite (as well as 
on the frontpage). Click on News to go to the index. 
 

1. Click on ‘+Add’ to create a news story. 

 
2. Give it a title, short description and set the publishing date. 
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3. Enter text into the WYSIWYG editor or paste it from a word processing application. 
4. Add pictures using the ‘Insert/Edit image’ button. 

 
5. Add links by highlighting the desired text and clicking on the ‘Insert/edit Link’ button. 

 

 
6. Click ‘Submit’ at the bottom of the page to save it. 
7. On the news index, click on the red circle under visible to turn it green and it will now appear. 

 
 

Events 

Set up events such as meetings, socials, excursions, performances, parties etc. Click on ‘What’s On’ 
to go to the Events index. 
 

1. Click on ‘+Add Event’ to create an event. 

 
2. Set date and time of the event. 
3. Give the event a name. 
4. Set a price – leave it blank if you want it to be free (such as for meetings) 
5. Set a maximum amount of tickets to sell online. 
6. Under Ticket Collection, we normally enter ‘Please print out your confirmation email and bring 

it with you to the event.’  
7. Give it a short description that will appear on the preview text. 
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8. Enter text, images (e.g. flyer/poster of the event), links and email addresses. 
9. Submit and click on the red circle to turn it green. 

 

Dynamic Pages 

Add a dynamic page by clicking ‘+Add a new page here’ 

 
 
Add content just like on the News and Events modules. 
When creating links to other dynamic pages, the ‘Inset/edit link’ window has a ‘Dynamic Pages’ 
button. Choose this and you can easily find the pages you’ve created. 
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Embedding Content from other sites 

You can enrich your news articles, events and dynamic pages by using html coding.  In the 
WYSIWYG toolbar, click on ‘Source’. This will show all the coding that is used to layout your page. 
Click on ‘Source’ to go back to the WYSIWYG at any time. 

 
 
Within the source code, you can embed elements from popular social networking and multimedia 
sites. Here are just a few examples: 
 

Share with Facebook 

Allows people browsing you minisite to share events and news stories with their friends on Facebook. 
Copy the code from http://www.facebook.com/share_partners.php and paste it into your source code. 
 

 
 

 

http://www.facebook.com/share_partners.php
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YouTube – http://www.youtube.com 

Embed a YouTube video onto your news item, event or dynamic page. 
The majority of videos on YouTube encourage you share them.  
On the right hand of a YouTube video, you will see 2 boxes: URL for link to that page, and Embed.  
Copy the code next to Embed and paste it into your source code. 
 

 
 

 
 
 

http://www.youtube.com/
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Flickr Slideshows - http://fshow.ovh.org/ 

Embed one of your Flickr slideshows onto your minisite content. Go to the link and follow the 
instructions. 
 

Site Skins  

If you know someone who can use Adobe Photoshop or a similar graphics package, you can create 
custom headers and left and right nav bar backgrounds. 
 
I have uploaded an example of a site skin I created recently to: 
http://lgos.org/files/tt_site_skins_psds.zip  
 
There are Photoshop files with the exact measurements included for you to use as a template. 
 
Save your skins as JPEGs and upload them by following the instructions on the Site Skins module. 
 

 
 
 

 
 

 

http://fshow.ovh.org/
http://lgos.org/files/tt_site_skins_psds.zip
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